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Overview
Trigger:

This report may be used by department payroll/personnel staff to identify employees whose Sick
and/or Converted Sick leave balances must be adjusted in order to comply with State Statutes (HB
213) and State Finance Policies (FIACCT 11-21.00). As of January 1, 2011, this report will no longer
be needed.

Business Process Procedure Overview

House Bill 213 requires employees to use Sick and/or Converted Sick leave earned after 2005 (Program Il) before
using Sick and/or Converted Sick leave earned prior to 2006 (Program ). This is referred to as the “Last In First Out”
(LIFO) rule. State Finance policy requires that this rule is enforced when an employee retires or terminates or at the
end of each “Leave Year” whichever comes first. Per HB 213 the LIFO rule no longer applies as of January 1, 2011.

e Adjustments to Pre-2006 sick leave balances can only be used to increase current sick leave balances
e Adjustments to Pre-2006 converted sick leave balances can only be used to increase current converted sick
leave balances

This report lists active employees who have had hours deducted from their Program | Sick and/or Converted Sick
leave balances and added into their Program Il Sick and/or Converted Sick leave balances where all of those hours
have not been used as determined by application of the LIFO rule.

To comply with HB 213, department payroll/personnel staff shall monitor this report and perform quota adjustments
for employees identified on the report to restore Pre 2006 Sick and/or Converted Sick hours that were made available
for paid absences and remain unused. These adjustments must be made according to the following schedule.

e The week prior to calendar (Leave Yearend) processing; and/or
e Just prior to processing a Retirement or Termination action for an employee

The data may be viewed as a Summary and/or a Detailed report. The data in the report is current as of the last date
time evaluation was run. The report must be run separately for each leave type “Pre-2006 Sick” and “Pre-2006
Converted Sick”.

e Summary Report
» The amount of unused Pre 2006 hours that were made available for use and need to be moved back is
listed in the “Hours” column, for each employee.

e Detailed Report
»  The following information is displayed for each employee:
= Begin Sick (or Converted Sick) leave balance
Sick (or Converted Sick ) Accrued
Sick (or Converted Sick) Used
Pre-2006 Sick (or Pre-2006 Converted Sick) Adjustments
Unused Adj. Pre-2006 Sick (in Sick) or Unused Adj. Pre-2006 Converted Sick (in Conv Sick)
» Data is displayed for up to twenty-six pay periods (PP01 - PP26) for each leave year selected.
=  When running the report for the current leave year, the data will be listed for the current pay period
and repeated though pay period 26.
> The amount of unused Pre 2006 hours that were made available for use and need to be moved back is
listed at the bottom of the “Unused Adj Pre-06 Sick (in Sick)” or “Unused Adj Pre-06 ConvSick (in
ConvSick)” column for each employee.

Last changed on: Last changed by: Version: 1.0 Page:

05/08/2007 CGwilliam 1of 14




Accelerated BUSINESS PROCESS PROCEDURE
Payroll Department
State of | 5 ganization/Area: Pre 2006 Hours Moved Not Used Report
Utah Sl
Title:
File Name: C:\Novel\GroupWise\Reports - Pre 2006 Release: R/3 ECC 5.0
Hours Moved Not Used Report 5-8-07.doc
Responsibility: Dept and/or role of responsible person(s) Status: Issued: 05/08/2007
Department Payroll/Personnel Staff
Procedural Steps
1.1. Access transaction by:

Via Menu

Time Entry Operator > Reports after Time Evaluation > Pre 2006
Hours Moved Not Used

Via Transaction Code

Z PRE06_SICK_ADJ

Via Favorites Menu

Pre 2006 Hours Moved Not Used

Double click on “Pre 2006 Hours Moved Not Used Report” and the following screen will

appear:

=
Program  Edit Goto  Systerm Help

& ]

w=oEy

CaQ SHE Smon BE @m

Pre 2006 Hours Moved Not Used

Selection
Personnel Mumber
Organization key

‘ear(s) to Display:
First vear 2007

Mumhber of Years 1

Summary and/or Detailed Report?
Summary
[ Detailed

Page Breaks?
Yes
@ Mo

Sick or Converted Sick Report
@ Pre0B Sick
(O PrelE Converted Sick

Input — Available Fields

Field Value

Personnel Number

Employee Identification Number of the employee (or employees)

Organization key

Department, Unit and Distribution Code

First Year

First calendar year to be included in the report

Number of Years

Number of years to be included in the report

Summary &/or Detailed Report

Displays the criteria in Summary and/or Detailed format

Page Breaks

Yes or No

Pre06 Sick or Pre06 Converted Sick

Leave type to be displayed in the report “Pre06 Sick” or “Pre06 ConvSick”
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1.2

1.3

The “Personnel number” field may be left blank if using the department
“Organization key”. Specific employees may be selected by entering the employee
identification number(s) in the “Personnel number” field. Enter more than one EIN by

clicking on the icon next to the “Personnel number” field. A box appears that allows
entry of multiple EIN’s.

l|I7ru1uItipIe Selection for Personnel Mumber

m OO Ranges @O Single Vals i @0 Ranges

Single ...

[=

[{10] I H|

OEEEEEEEEE

L]l [«][e]

The “Organization key” field allows entry of the Department code followed by a
blank space, the Unit code and the Distribution code to select a specific employee
group. Use the wild card symbol, *, in the selection criteria to display all employees
within the same unit. For example, to print the report for all employees in department
560 and unit 62*, enter 560(space)62*. Enter multiple organization keys by clicking on

the icon located to the right of the “Organization key” field. A box appears that allows
entry of multiple individual organization keys or a range of organization keys.

[S Multiple Selection for Personnel Mumber

OO Single Yals 4 @O Singlevals | @O Ranges

4o

.| Lovwwer IimitlUpper lirnit |

[0 ] I 5]

RN

|l |[«1[+]
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1.4 The default for “Year to Display” is set to the current calendar year. This field will

allow data entry for a different year. No data will be available prior to the implementation
of H.B. 213 in 2006.

15 The default for “Number of Years” is set to 1. This field will allow data entry for
multiple years.

1.6 Check the box to specify “Summary” and/or “Detailed” report criteria. The report
may be run by Summary, Detailed, or both Summary and Detailed.

1.7 The default for “Page Breaks” is set to “No”. Clicking on the radial button next to
“Yes” allows you to create a page break after each distribution code change.

1.8 The default for “Sick or Converted Sick Report” is set to “Pre06 Sick”. To run
the report for “Pre06 Converted Sick” click on the radial button in front of “Pre06
Converted Sick”.

» The “Pre06 Sick” report must be run separate from the “Pre06 Converted
Sick” report.

1.9 To view the report, click on the icon located in the upper left area of the
selection screen.

1.10 To print the report, click on the Bicon or choose List > Print from the screen
header toolbar.

1.11 Examples of completed selection filters and the related reports follow:

» Click on the radial button next to “Pre06 Converted Sick” to change the
selection filter to display data for Pre06 Converted Sick hours.
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1.11.1 Selection filters for Summary Report (1 year): Organization key (560 62*); First
Year (2006); Number of Years (1); Summary; Page breaks (No); Pre06 Sick.

Selection
Personnel Mumber
Organization key

560 62*

Year(sh to Display:
First vear 2006
Mumber of Years 1

Summary andror Detailed Report?
Surmmary
[] Detailed

Fage Breaks®

O Yes
@ Mo

Sick or Converted Sick Report
@ Prelf Sick
(C Preds Converted Sick

Summary Report (1 year):
=

List Edit Goto Systern  Help

s

& I HICEe CHE Dhon  EE @B

Pre 2006 Sick Moved but Not Used

Report ID: Z_HR_SICK_LEAYE_LIFOZ State of Utah Page Ho: 1
Pre-20@6 Sick Hours Mowved(that have not heen used) Run Date: @3/23/2007
summary by Employee for Calendar Year: 2006 Run Time: 16:53:58
summary Report User: CGWILLIAM
Dept Unit Dist EIN Name Hours
560 G261 1801 117049 hdams, John 550
560 G201 1001 1137893 Jefferson, Thomas 2.25
560 E201 1001 106558 Washington, George 308
Unit Total Hours = 10.75
Mumber of Employees in Unit = 3
560 G2A7 1001 140042 Jackson, Andrew 4. 00
560 627 1@01 113195 Madison, James 4. 50
56O 62T 1@01 182538 Monroe, James 16,00
Unit Total Hours = 18.50
Number of Employees in Unit = 3
Dept Total Hours = 29.25
Mumber of Employees in Dept = G
Grand Total Hours = 29.25
Grand Total of Employees = G
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1.11.2 Selection filters for Detailed Report (1 Year): Organization key (560 62*); First
Year (2006); Number of Years (1); Detailed; Page breaks (No); Pre06 Sick.

Selectian
FPersonnel Mumber
Organization key

60 62*

Year(s) ta Display:
Firstear 2006
Mumber of Years 1

Summary andfor Detailed Report?

{Fsummary
Detailed

Fage Breaks?
OYes
@ MNo

Sick or Converted Sick Repart
@ PrelE Sick
(O Pre06 Converted Sick

Detailed Report (1 Year):
& N0 e CHB ahoan BE @m

Pre 2006 Sick Moved but Not Used

Report ID: Z HR_SICK_LEAWE LIFODZ State of Utah Fage Mo: 1
Pre-2006 Sick Hours Mowed (that hawe not heen used) Run Date: @3/23/2007
Summary by Employee for Calendar Year: 2006 Run Time: 17:02:08
Detailed Report User CEWILLTAM
Pre-06 Sick Unused Adj
Eegin Sick Sick Adlj Pre-o06 Sick
Dept Unit Dist EIN Hame FP Sick Acocrued Used (to Sick) {in sick)
560 6261 1061 117049 Bdams, John o1 o.og 4.00 2.00 2.00 o.oe
02 4.00 400 o.on o.on o.on
o3 8. 00 4.00 o.oo o.oo el
o4 12.00 406 14, 00 2860 o.50
05 450 400 2.0 o.oe o.50
0] G.50 4.00 5.50 o.og E=Te]
oy 5.00 400 5.0 o.on o.on
o8 400 4.00 11 .80 g8.00 1.00
oke] eyl 406 .60 oo 1.60
1a 550 400 1.508 o.oe 1.60
11 g.00 4.00 1.00 o.oa .08
12 11.00 406 .0 oo 1.60
13 T.om 400 2.0 o.oe 1.600
14 9.00 4.00 3.00 o.og 1.00
15 160,00 400 4.50 o.on 1.60
16 9.50 4.00 21 .50 18 .86 6.08
17 16,00 406 .60 oo G.on
18 10,58 400 0. o o.oe G.o0
19 14.50 4.00 4.50 o.og =]
20 14. 00 400 2.08 o.on G.o0
21 16. 00 4.00 2.00 o.oo 6.08
22 18.00 406 12.50 oo 550
23 9.560 oo 0. o o.oe 5.50
24 9.50 o. oo o.oa o.oa 5.50
25 9.50 0. on o.on o.on 5.50
26 9.50 o.on o.oo o.oo 5.50
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1.11.3 Selection filters for Combined Summary and Detailed Report (1 Year):
Organization key (560 62*); First Year (2006); Number of Years (1); Summary and
Detailed; Page breaks (No).

Selection
Fersannel Mumhber
Qrganization key

560 62*

E

Year(s) to Display:
First vear 2006
Mumber of Years 1

Summary andiar Detailed Report?

¥} Surnmary
Detailed

Page Breaks?
Oes
@ Mo

Sick or Converted Sick Repart
@ PrelB Sick
(O Predd Converted Sick

Iéage 1 of Combined Summary/Detailed Report (1 Year):

List Edit Goto System  Help

& B dH @ DHE DODhOo0 EE @

Pre 2006 Sick Moved but Not Used

Report ID: Z_HR_SICGE_LEAVE_LIFOZ State of Utah Fage No: 1
Pre-2006 Sick Hours Moved(that hawe not heen used) Run Date: 04/03/2007
summary by Employee Tor Calendar Year:ZOof Run Time: 15:47:44
Summary Report User: CGWILLIAM
Dept Unit Dist EIN Name Hours
BED G2E1 1@l 117@49 Adams, John 5. BR
60 GB2E1T  1@01 113793 Jeffterson, Thomas 2.25
560 6281 1081 106558 Washington, George 3.00
Unit Total Hours = 18,75
Mumber of Employees in Unit 3
REO GB2ET  1@01 140042 Jackson, Andrew 4 08
560 G2E7  1@01 113185 Madison, James 450
BEO G2ET 1@ 102534 Monroe, James 16,00
Unit Total Hours = 18.50
Number of Employees in Unit 3
Dept Total Hours = 29 25
Mumber of Employees in Dept G
Grand Total Hours = 29.25
Grand Total of Employees G
Last changed on: Last changed by: Version: 1.0 Page:

05/08/2007

CGwilliam

7 of 14




Accglzéated BUSINESS PROCESS PROCEDURE

Payroll Department

State of | 5 ganization/Area: Pre 2006 Hours Moved Not Used Report
Utah Sl
Title:
File Name: C:\Novel\GroupWise\Reports - Pre 2006 Release: R/3 ECC 5.0
Hours Moved Not Used Report 5-8-07.doc
Responsibility: Dept and/or role of responsible person(s) Status: Issued: 05/08/2007
Department Payroll/Personnel Staff

Page 2 of Combined Summary/Detailed Report (1 Year):

Report ID: Z_HR_SICK_LEAYE_LIFOZ2 State of Ltah Page Ho: 2
Pre-2006 Sick Hours Moved(that have not heen used) Run Date: 04/03/2007
Summary by Employee for Calendar Year 2006 Run Time: 15:47:44
Detailed Report User: CGWILLIAM
Pre-06 Sick Unused Adi
Begin Sick Sick 4dj  Pre-06 Sick
Dept Unit Dist EIN Name PP Sick Leorued Used (to Sick) (in sick)
560 6281 1601 117849  Adams, John o1 o.a0 4.08 2.08 2.06 o.ae
o2 4.00 4.08 o.oe o.ae o.ae
o3 g.00 4.08 o.oe o.ae o.ae
o4 12.00 4.08 14.60 2.50 o.5a
2l 4 .50 4.08 2.08 o.ae o.5a
[0l 6. 50 460 5.50 o.og o.50
or 5.00 4.08 5.008 o.ae o.ae
og 4.00 4.08 11.680 g.00 1.0@
o9 5.00 4.08 3.50 o.ae 1.0@
10 5.50 4.08 1.50 o.ae 1.0@
11 g.00 4.08 1.08 o.ae 1.0@
12 11.80 4.08 g.08 o.ae 1.0@
13 F.ao 4,00 2.00 o.og 1.60
14 9.00 4.08 3.08 o.ae 1.0@
15 10.00 4.08 4.50 o.ae 1.0@
16 9.50 4.08 21.50 18.00 G.0@
17 10.00 4.08 3.50 o.ae G.0@
18 10.50 4.08 o.oe o.ae G.0@
14 14.50 4.08 4.50 o.ae G.0@
20 14.00 4.00 2.00 o.og G.00
21 16.00 4.08 2.08 o.ae G.0@
22 18.00 4.08 12.50 o.ae 5.50
23 9.50 o.ae o.oe o.ae 5.50
24 9.50 o.ae o.oe o.ae 5.50
25 9.50 o.ae o.oe o.ae 5.50
26 9.50 o.ae o.oe o.ae 5.50

1.11.4 Selection filters for Summary Report (2 Years): Organization key (560 62*); First
Year (2006); Number of Years (2); Summary; Page breaks (No)

Selection
Personnel Mumber
Qrganization key hRE0 G2*

Year(s) to Display:
Firstvear 2006
Mumber of Years 2

Summary andior Detailed Report?
Summary
{FDetailed

Fane Breaks?
Oves
@ Mo

Sick ar Converted Sick Report
@ Pre0i Sick
(& Predi Converted Sick
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Summary Report (2 Years):

&

B0 Eeeed ODFEE N8 FEE e

Pre 2006 Sick Moved but Not Used

Report ID: 7_HR_SICK_LEAWE_LIFOZ State of Utah Page Ho: 1
Pre-2006 Sick Hours Moved{that have not heen used) Run Date: ©4/03/2007
Summary hy Employee for Calendar Year:(ZOGO6 - ZOAOF Run Time: 16:31:14
Summary Report User: CGEWILLIAM
Dept Unit Dist EIN WName Hours
560 6201 1801 117049  Adams, John 5.50
560 6201 1801 117049  Adams, John 5.50
BEE G2B1 1001 1137493 Jefferson, Thomas 2 25
BEE G2B1 1001 1137493 Jefferson, Thomas 2 25
BEO G2E1 1001 106558 Washington, George 366
BEO G2E1 1001 106558 Washington, George 366
Unit Total Hours = 21.560
Humber of Employees in Unit = G
560 6207 1801 140942  Jackson, Andrew 4.00
BEO 6207 10081 140942 Jackson, Andrew 4.00
BEO 6207 18081 113185 Madison, James 450
BEO 6207 18081 113185 Madison, James 450
6O 6207 1081 102539 Monroe, James 10.08
6O 6207 1081 102539 Monroe, James 10.08
Unit Total Hours = 3T .00
Number of Employees in Unit = B
Dept Total Hours = 58.50
Number of Employees in Dept = 12
Grand Total Hours = 58 .50
Grand Total of Employees S 12

1.11.5 Selection filters for Detailed Report (2 Years): Organization key (560 62*); First
Year (2006); Number of Years (2); Detailed; Page breaks (No).

Selection

Fersonnel Mumber
Organization key

560 62°

Firstvear

Tear(s) to Display:

Mumber of Years

2006
2

Summary andfor Detailed Report?

{Fsummary
Detailed

FPade Breaks?

Ores
@ Mo

Sick or Converted Sick Report

@ PrelE Sick

o Predi Converted Sick
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Page 1 of Detailed Report (2 Years):
=

List Edit Soto  Systern Help

[+ 5] e Ee  EHE ZTLOHn BE @@
Pre 2006 Sick Moved but Not Used

Report ID: £ _HR_SICE_LEAVE_LIFOZ State of Utah Fage Mo: 1
Pre-2806 Sick Hours Mowed({that hawe not heen used) Run Date: B04/02/2007
Summary by Employee Tor GCalendar Year: 2006 - 20087 Run Time: 15:14:14
Detailed Report User CGWILLIAM
Pre-06 Sick Unused &Adj
Begin Sick Sick adj Fre-o6 Sick
Dept Unit Dist EIN Name PP Sick Accrued Uszed (to Sick) {in sick)
BEE B2E1 1081 117849 Bdams, John a1 o.oo 4,00 2.080 2.00 o.oo
nz 4 6o 4 Q@ [oE] [Eelc] e ]
a3 8. oo 4. G@ (e E] [ERe] ] o.ao
04 1z.00 4.00 14.00 2.50 o.50
21=] 4.50 4,00 2.080 o.on o.50
L] 6. 50 4 Q@ 5 .50 [Eelc] o .50
ar 5. 00 4. G@ 5. 00 [ERe] ] o.ao
ng 4.00 4.00 11 .00 8.00 1.00
oLl 5.00 400 2.580 o.on 1.00
10 5.50 400 1.50 o.oQ 1.00
11 8. oo 4. G@ 1680 [ERe] ] 160
12 11.00 4.00 8.00 o.oo 1.00
12 T.oo 400 2.00 o.on 1.00
14 = cc] 400 2.00 o.oQ 1.00
15 1008 4. G@ 4 50 [ERe] ] 160
16 9.50 4.00 21.50 18.00 E.00
17 10.008 400 2.580 o.on E.00
12 10.508 400 Q.00 o.oQ 6.0
19 14 5@ 4. G@ 4 50 [ERe] ] [=pe ]
20 14 @@ 4. [e 2. 68 =] =3 lc]
21 16.00 400 2.00 o.on E.00
2z 12.00 400 12.50 o.oQ 5.50
23 9. .50 el [oE] [Eelc] =]
24 9. 50 =] [apls] =] 5 50
25 9.50 oo o.oo o.on 5.50
26 9.50 o.oo Q.00 o.oQ 5.50
a1 9. .50 el [oE] [Eelc] =]
nz2 9. 50 =] [apls] =] 5 50
23] 9.50 oo o.oo o.on 5.50
a4 9.50 o.oo Q.00 o.oQ 5.50
a5 9. .50 el [oE] [Eelc] =]

Eage 2 of Detailed Report (2 Years):

List Edit Boto Systern  Help
& ] (@@ CDHE fTo8 | FEE @0
Pre 2006 Sick Moved but NotUsed

ieport ID: Z_HR_SICE_LEAYE_LIFOZ2 State of Utah Page No: 2
FPre-2006 Sick Hours Moved(that have not heen usged) Run Date: 04/03/20087
Summary by Employee for Calendar Year:2006 - 2007 Run Time: 15:°4:14
Detailed Report User: CGWILLIAM
FPre-06 Sick Unused &dj
Eeqin Sick Sick i Pre-06 Sick
Jept Unit  Dist EIN Hame FP Sick Acocrued Used (to Sick) (in sick)
e 9.50 o.en o.on o.en 550
6y 9.50 e ] o.ae o.6e 5 .50
(2kE] 9.50 e ] o.ae o.6e 5 .50
B9 9.50 [E ] o.oo o.oe 5 .60
1 9.50 e ] o.oo o.oe 5.50
11 9.80 o.en o.on o.eEn 5. 6@
12 0.80 o.en o.on o.eEn 5. BQ
13 0.80 o.en o.on o.eEn 5. BQ
14 0.80 o.en o.on o.eEn 5. BQ
15 0.80 o.en o.on o.eEn 5. BQ
16 9.50 o.en o.on o.on 5.50
17 9.50 o.en o.on o.on 5.50
18 9.50 o.en o.on o.en 5.50
14 9.50 o.en o.on o.en 5.50
20 9.50 o.en o.on o.en 550
21 9.50 o.en o.on o.en 550
22 9.50 o.en o.on o.en 550
23 9.50 e ] o.ae o.6e 5 .50
24 9.50 [E ] o.oo o.oe 5 .60
25 9.50 e ] o.oo o.oe 5.50
26 9.80 o.en o.on o.eEn 5. 6@
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1.11.6 Selection filters for Combined Summary and Detailed Report (2 Years):
Organization key (560 62*); First Year (2006); Number of Years (2); Summary and
Detailed; Page breaks (No).

Selection
Personnel Number
Qrganization key

560 62*

Year(s) to Display:
First Year 2006
Mumber of Years 2

Summary andior Detailed Report?

Wi Summary
Detailed

Fage Breaks?
Oes
@ Mo

Sick or Converted Sick Repart
@ PrelB Sick
(O Pre0B Converted Sick

Page 1 of Combined Summary/Detailed Report (2 Years):

List Edit Goto Systemn  Help

<]

DA H @@ SEHR B0 a8EE @D

Pre 2006 Sick Moved but Not Used

Report ID: £ HR_SICK_LEAVE_LIFDZ State of Utah Page No: 1
Pre-2006 Sick Hours Moved(that have not been used) Run Date: @4/03/2007
summary by Employee for Galendar Year: 2006 - 2007 Run Time: 16:41:47
summary Report User: GGEWILLIAM
Dept Unit Dist EIN Name Hours
BER G201 1081 117049 tdams, John 5.50
560 6281 1001 1176048 Adams, Jahn 5.50
BGA  G2E1 1001 113793 Jefferson, Thomas 2. 25
BEQ G201 1001 113793 Jefferson, Thomas 2.25
560 6281 1001 106558 Washington, George 3.00
560 G281 1001 106558 Washington, George 3.00
Unit Total Hours = 21 .50
Mumber of Employees in Unit = G
560 G207 1001 140942 Jackson, Andrew 4.00
GO G207 1081 140942 Jackson, Andrew 408
BEO 6207  1o01 113195 Madisan, James 4 .50
560 G207 1001 112195 Madigon, James 4.50
BER G207 1001 102539 Monroe, James 1068
BEO G207  1oo01 182539 Monroe, James 10.00
Unit Total Hours = 37 .00
Number of Employees in Unit = G
Dept Total Hours = 53.60
Number of Employees in Dept = 12
Grand Total Hours = 53.50
Grand Total of Employvees = 12
Last changed on: Last changed by: Version: 1.0 Page:
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Page 2 of Combined Summary/Detailed Report (2 Years):
=

List Edit Goto Systerm  Help

& af < [ ©@a@ DHE Bhnaos5 EE @D

Pre 2006 Sick Moved but Not Used

Report ID: Z_HR_SICK_LEAVWE_LIFOZ2 State of Utah Page Mo: 2
Pre-2006 Sick Hours Moved(that hawve not been used) Run Date: 04703720087
Summary by Employee Tor Calendar Year:@ZOGO6 - ZE07F Run Time: 16:41:47
Detailed Report User: CGMWILLIAM
Fre-06 Sick Unused Adj
Begin Sick Sick Bodg Pre-08 Sick
Dept Unit Dist EIN Name FF Sick Accrued Used (to Sick) (in sick)
560 6201 1801 117049 Adams, John a1 o.aa 4,00 2.80 2.60 o.a0
oz 4 o 4. 06 a0 [ERe] ] oo
o3 8.08 4,00 o.a0 o.aQ o.a0
o4 12.00 4,00 14.00 2.50 o.50
a5 4.58 4,00 2.80 o.aQ o.50
(el 6.58 4,00 5.50 o.aQ o.50
a7 5.08 4,00 5.00 o.aQ o.a0
og 4.08 4,00 11.80 8.60 1.60
o9 5.08 4,00 2.50 o.aQ 1.60
10 5.58 4,00 1.50 o.aQ 1.60
11 o.oo 4. 00 1.00 o.o0 .00
12 11 .00 4,00 8.00 o.aQ 1.80
13 7.ea 4,00 2.80 o.aQ 1.80
14 9.08 4,00 3.80 o.aQ 1.80
15 10,00 4,00 4.50 o.aQ 1.80
16 9.58 4,00 21.50 18.00 6.00
17 1@.00 4,00 2.50 o.aQ 6.00
18 10.50 4,008 o.a0 o. a0 6.00
19 14 .50 4.00 4. .80 o.on =3 ele]
20 14 .00 4,00 2.80 o.aQ G.00
21 16.00 4,00 2.80 o.aQ G.00
22 18.00 4,00 12.50 o.aQ 5.50
23 9.58 o. a0 o.a0 o.aQ 5.50
24 9.58 o. a0 o.a0 o.aQ 5.50
25 9.58 o. a0 o.a0 o.aQ 5.50
26 9.58 o. a0 o.a0 o.aQ 5.50
a1 9.58 o. a0 o.a0 o. a0 5.50
oz 9.50 o.oo o.oo o.on 6.50
o3 9.58 o. a0 o.a0 o.aQ 5.50
o4 9.58 o. a0 o.a0 o.aQ 5.50
o5 9.58 o. a0 o.e0 o.aQ 5.50

Eage 3 of Combined Summary/Detailed Report (2 Years):
List Edit Goto  Systern  Help

& | al < eEa SHE Do FEE @ m

Pre 2006 Sick Moved but Not Used

Report ID: Z_HR_SICK_LEAYE_LIFODZ State ot Utah Fape No: =]
Fre-2006 Sick Hours Moved(that have not been used) Fun Date: @4/03/2007
Summary by Employee for Calendar Year (2006 - 2007 Run Time: 16:41:47
Detailed Report User: CGWILLIAM
Pre-06 Sick Unused Acj
Begin Sick Sick A Pre-o6 S5ick
Dept Unit Dist EIN Name FF Sick Accrued Used (to Sick) (in sick)
2] 9508 o.ag o.8g oo 5.50
oy 950 o.oo oo o.oo 5. 50
o8 9. 50 o.oo oo o.oo 5. 50
&9 9. 50 o 6e o ae o 6o 5 .50
1o 950 o.oo oo o.oo 5. 50
11 9. 50 o.oo oo o.oo 5. 50
12 9.50 o.oo oo o.oo 5.50
13 9508 o.ag o.8g oo 5.50
14 9. 50 o.oo oo o.oo 5. 50
15 9.50 o.oo oo o.oo 5.50
16 9508 o.ag o.8g oo 5.50
17 950 o.oo oo o.oo 5. 50
18 9.50 o.oo oo o.oo 5.50
19 9508 o.ag o.8g oo 5.50
20 950 o.oo oo o.oo 5. 50
21 9. 50 o.oo oo o.oo 5. 50
22 9.50 o.oo oo o.oo 5.50
23 950 o.oo oo o.oo 5. 50
24 9. 50 o.oo oo o.oo 5. 50
25 9.50 o.oo oo o.oo 5.50
26 9508 o.ag o.8g oo 5.50
Last changed on: Last changed by: Version: 1.0 Page:
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2.1 The Summary report heading contains the following information:

YV V VYV VYV

Report ID

Report title (indicates “Pre06 Sick” or “Pre06 Converted Sick”)
Page number

Summary by calendar year(s) criteria (as determined by the User)
Date the report was run

Time the report was run

User ID for person who requested the report

2.2 The columns on the Summary report are listed below with a brief description.

Dept
Unit
Dist
EIN
Name
Hours

The data displ
the report title.

3.1 The

V VY VYV VYV

The employee’s department number.

The employee’s home unit.

The employee’s distribution code.

The employee’s identification number.

The employee’s name.

The balance of Pre 2006 Sick (82) hours moved to Sick (92) that have not
been used; or

The balance of Pre 2006 Converted Sick (83) hours moved to Converted Sick
(93) that have not been used.

ayed in the Hours column above reflects the leave type and year(s) criteria as listed in

Detailed report heading contains the following information:

Report ID

Report title (indicates “Pre06 Sick” or “Pre06 Converted Sick”)
Page number

Summary by calendar year(s) criteria (as determined by the User)
Date the report was run

Time the report was run

User ID for person who requested the report

Last changed on:

Last changed by: Version: 1.0 Page:

05/08/2007
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3.2 The columns on the Detailed report are listed below with a brief description.

Dept
Unit
Dist
EIN
Name
PP

The employee’s department number.
The employee’s home unit.

The employee’s distribution code.
The employee’s identification number.
The employee’s name.

The pay period number.

The data displayed in the columns below reflect the leave type and year(s) criteria as listed in the report title.

Begin Sick (or ConvSick)

The beginning Sick (or Converted Sick) leave balance.

Sick (or ConvSick) Accrued The number of Sick (or Converted Sick) hours accrued.

Sick (or ConvSick) Used

Pre-06 Sick Adj (to Sick)
or

Pre-06 ConvSick Adj

(to Conv Sick)

Unused Adj Pre-06 Sick
(in Sick)

or
Unused Adj Pre-06 Conv
Sick (in ConvSick)

The number of Sick (or Converted Sick) hours used.

The number of hours removed from Pre 2006 Sick (82) and
added to Sick (92).

The number of hours removed from Pre 2006 Converted Sick
(83) and added to Converted Sick (93)

The number of Pre 2006 Sick (82) hours moved to Sick (92)
that have not been used.

The number of Pre 2006 Converted Sick (83) hours moved to
Converted Sick (93) that have not been used.

Last changed on: Last changed by: Version: 1.0 Page:
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